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REFERENCE: University building permitting and inspection processes. 
   Florida Building Code (Florida Statute 553.70)  
 
   State Fire Marshal permitting and inspection processes.  

(Florida Statute 633) 
 
 
BUILDING PERMIT 
(1) All work intending to construct, enlarge, alter, repair, move, demolish, or change the occupancy of a 
building or structure, or to erect, install, enlarge, alter, repair, remove, convert or replace any impact-
resistant coverings, electrical, gas, mechanical or plumbing system, the installation of which is regulated 
by this code, or to cause any such work to be done, shall first make application to the building official 
and obtain the required permit.  
 
(2) Construction or work for which a permit is required shall be subject to inspection by the building 
official and such construction or work shall remain accessible and exposed for inspection purposes until 
approved. Approval as a result of an inspection shall not be construed to be an approval of a violation of 
the provisions of the code or of other ordinances of the jurisdiction. Inspections presuming to give 
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I.   INTRODUCTION:  
  

 633.218 – Inspections of state buildings and premises; tests 
of fire-safety equipment; building plans to be approved.  
(3) All construction of any new, or renovation, alteration, or change 
of occupancy of any existing, state-owned or state-leased space 
shall comply with the uniform fire-safety standards of the State Fire 
Marshal.     
  
(a) For all new construction or renovation, alteration, or change of 

occupancy of state-leased space, compliance with the uniform 
fire-safety standards shall be determined by reviewing the 
plans for the proposed construction or occupancy  submitted 
by the leasee to the Division of State Fire Marshal for review 
and approval prior to commencement of construction or 
occupancy, which review shall be completed within ten (10) 
working days after receipt of the plans by the Division of State 
Fire Marshal.  
 

(b)    The plans for all construction of any new, or 
renovation or alteration of any existing, state-owned 
building are subject to the review and approval of the 
Division of State Fire Marshal for compliance with the 
uniform fire-safety standards prior to commencement of 
construction or change of occupancy, which review shall 
be completed within thirty (30) calendar days of receipt of 
the plans by the Division of State Fire Marshal.  

  
(4) The Division of State Fire Marshal may inspect state-owned 

space and state-leased space as necessary prior to 
occupancy or during construction, renovation, or alteration 
to ascertain compliance with the uniform fire-safety 
standards.  Whenever the Division of State Fire Marshal 
determines by virtue of such inspection or by review of plans 
that construction, renovation, or alteration of state-owned 
and state-leased space is not in compliance with the 
uniform fire safety standards, the Division of State Fire 
Marshal shall issue an order to cease construction, 
renovation, or alteration, or preclude occupancy, of a 
building until compliance is obtained, except for those 
activities required to achieve such compliance.  

       
(5) The Division of State Fire Marshal shall by rule provide a 

schedule of fees to pay for the costs of the inspections, 
whether recurring or high hazard, any fire-safety review or 
plans for proposed construction, renovation, or occupancy, 
and related administrative expenses.  

   
The Bureau of Fire Prevention is the Compliance and  
Enforcement Arm of the Division of State Fire Marshal.   
The Bureau is comprised of four (4) sections: Plans Review, 
Inspections, Boiler Safety, and Regulatory Licensing.  Each 
building constructed with the State will be affected by at least two 
(2) and maybe all four (4) of these sections. The purpose of this 
guide is to identify the general requirements of the Bureau as they 
may affect your construction project. It includes a brief description 
of the codes and standards that will be used to evaluate your 
project both during the plans review process and in the field.  
  
Plans Review  
The Plans Review Section is tasked with the review of construction 
plans and documents for new construction, alterations, and 
renovations on all state-owned and state-leased spaces for 
compliance with the Florida Fire Prevention Code. Our objective is 
to identify code violations during the design phase, which reduces 
construction time, field inspection time, and has proven to be an 
effective value engineering tool in reducing construction cost to 
state agencies.   
 
Inspections  
The Section is comprised of 32 Fire Protection Specialists 
(inspectors) in six (6) regions throughout the state.  Inspectors 
witness water supply installations and tests, and conduct systems 
and construction surveys to ensure work is completed in 
accordance with approved construction documents, and all 
adopted laws, codes and standards.  
  
Regulatory Licensing  
The Regulatory Licensing Section is charged with licensing and 
certification of the fire equipment industry and the fire protection 
industry.  Field inspections are conducted to ensure that all work 
performed complies with applicable statutes, rules and adopted 
codes.  
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A Fire Protection System Contractor I, II, and V, may install the 
underground piping of a fire protection system, however the, contractor 
who installs the underground piping from the point of service is 
responsible for completing the installation to the aboveground 
connection flange, which by definition is no more than 1 foot above the 
finished floor, before completing the Contractor's Material and Test 
Certificate for Underground Piping document.   
  
Aboveground contractors may not complete the Contractor's Material 
and Test Certificate for Underground Piping document for underground 
piping or portions thereof which have been installed by others.   
  
The Fire Protection System Contractor V may install the 
crossconnection backflow prevention device on new installations only. 
The retrofitting of a backflow device on an existing fire protection 
system will cause a reduction in available water pressure and 
probable system malfunction. The development of aboveground fire 
protection system hydraulic calculations is a task of the Contractor I 
and II.   
  
A Contractor V is expressly prohibited from retrofitting 
crossconnection backflow prevention devices on an existing fire 
protection system, and only a Contractor I or Contractor II who is 
tasked to recalculate the system and take corrective actions to 
ensure that the system will function with the available water supply 
may retroactively install these backflow devices on existing fire 
protection systems.   
  
              NOTE:  A utility contractor, licensed pursuant to Chapter 489, 
Florida Statutes, is prohibited from engaging in the layout, fabrication, 
inspection, installation, alteration, or repair of any fire protection 
piping.     
  
Fire Alarm:  The contractor installing the fire alarm system must be 
licensed by the Department of Business and Professional Regulations 
in one of the following classes:  
  

�ƒ EC - Certified Electrical Contractor  
�ƒ EF – Certified Alarm System Contractor I  
�ƒ EY – Registered Alarm System Contractor I  

  
Fire Equipment Dealer:  The installation, service, repair, recharge, 
testing, marking, inspection, or hydro testing of fire equipment must be 
conducted by a business or individual licensed in one of the following 
classes:  
  

o Class A – Portables excluding pre-engineered o Class B – 
Portables, excluding carbon dioxide hydro testing o Class C 
– Portables, excluding carbon dioxide hydro testing and 
recharging  

o Class D – Pre-engineered Systems   
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Manufacturer’s specifications or listings by recognized testing 
laboratories required to verify the quality of fire-stopping material.  
  

• Installation of emergency generator and witness acceptance 
(load) test.  Obtain copy of test results.  

  
• Installation of fire-jockey pumps and witness acceptance test.  

Obtain copy of test results.  
  

• Kitchen hood installations including clearance of ducts from 
combustible material, clean-out doors on ducts, seamless 
exterior welds, height of discharge vent above roof, and that 
the top of the vent is hinged for access and cleaning of the 
fan motor.  

  
• Inspection of fuel storage tank(s) and dispensing piping, 

and/or performance testing of LPG, flammable and 
combustible liquids and other hazardous material systems.  

  
VII. FINAL INSPECTION:  
  
Listed below are some features that may be inspected during your final 
construction inspection:  
  

• Final fire rated partition construction and all visible 
penetrations through partitions.  

  
• Perform or witness operational test of all smoke or fire 

dampers and ensure they are accessible for 
inspection/cleaning.  

  
• Final stair details and enclosures.  

  
• Locations of required fire rated doors/windows and ensure that 

doors and windows are a listed/labeled assembly or product, 
and that each function properly (self closures, latches, etc.).  

  
• Placement of required exit signs.  

  
• Exit door swing.  

  
• Exits and access to exits:  Check exit discharge for 

obstructions, and verify that it leads to the public way.  
  

• Fire extinguisher ratings and placements.  
  

• Conduct a final inspection on the fire sprinkler system 
including exterior items.  Make sure valves are supervised, 
required signage is propoa58 Tc
1.6.g6.5(ra)82 s the fire sp TD
.000 Fire extinguisher ra

  



Division of State Fire Marshal 

Bureau of Fire Prevention

Plans Review Section
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APPLICATION FOR PLAN REVIEW

B
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APPLICATION FOR PLAN REVIEW

5. SITE INFORMATION a. Site Name:       

b. Site Street Address:       

c. City/State/Zip:       

6. FEES a. Person/Company responsible for  
    payment of fees:       

b. Street Address:       

c. City/State/Zip:       d. Phone:       

7. RETURN PLANS  a. Plans should be returned to: 
      

b. Street Address:       

c. City/State/Zip:       d. Phone:       

Plans and specification shall be signed and sealed in accordance with Chapters 471 and 481, F.S. Submit this 
completed application with two sets of contract documents and one set of specifications to: 

If Sending By Regular Mail                              If Sending By Overnight Service          

Division of State Fire Marshal   Division of State Fire Marshal 
Plans Review Section    Plans Review Section 
200 East Gaines Street    325 John Knox Road, Atrium Building 
Tallahassee, Florida 32399-0342   Tallahassee, Florida 32303 

�
Rule 69A-3.009(12), Florida Administrative Code (F.A.C.), defines a state-owned building as:
(a) “State-owned building,” as used in Chapter 633, F.S., and any rule adopted by the State Fire Marshal, except 
as provided in paragraph (b) of this subsection, means any structure used or intended for supporting or sheltering 
any use or occupancy of which the state, any state agency or department, or the Trustees of the Internal 
Improvement Trust Fund is the record owner of the legal title to such structure.(b) “State-owned building” does not 
mean or include a pole barn, a picnic shelter, a lift station, an animal pen, an animal feeder, a pump house, a one-
family private residence, a two-family private residence, a forestry fire tower or other fire tower, a radio tower, a 
building no longer in use, an empty building, or a greenhouse.

** Rule 69A-3.009(13), F.A.C., defines a state-leased space as: 
“State-leased” means that the state, any state agency or department, or the Trustees of the Internal Improvement 

Trust Fund is the lessee which is leasing the building or space from a lessor.

If this is a state lease at a Department of Management Services facility, please send a copy of this completed form 
to:

Real Property Administrator
4050 Esplanade Way, 
Suite 315 
Tallahassee, FL 32399-0950

DFS-K3-1973     
Rev. 03/12; Rule 69A-52.003, F.A.C.    Page 2, Permit # _______________
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